Joining a MIS
Teams
meeting

Created for ICON-IPEPC conference 2021
This guide intended for attendee joining PCW session

as well as Networking Lounge




Joining a MS Teams meeting

Meeting links provided for Pre-Conference Workshop and Networking Lounge is using
MS Teams platform.

Clicking a link provided will open a web page with 3 options on how to join the
meeting.



3 options on how to join MS Teams
meeting

15t Option: Joining a meeting with MS Teams app (will work even if you do not have an
account)

24 Option: Joining a meeting on browser only

3" Option: Using your MS Teams that you have been using everyday (with your
personal/work account)

Download the Windows app
" Use the desktop app for the best experience

**optional: Sign up for a free MS Teams account

Continue on this browser
Mo download or installation required.

* Open your Teams app
Already have it? Go right to your meeting.


https://www.microsoft.com/en-ww/microsoft-teams/teams-for-home

15t Option: Download MS Teams App

Clicking here will initate
the file download == > 3 Download the Windows app

Use the desktop app for the best exp

Welre downloading the Continue on this browser
Teams appl MNo downlead or installation required.

* Open your Teams app
Already have it? Go right to your mee

click the downloaded file
and the joining meeting
interface will appear

Install Teams after it
downloads.

_ . Privacy and Cookies  Third-Party Disclosures
You'll join your meeting

automatically.

* TeamsSetupx64d_s_....exe ~



Choose your audio and video settings for

Meeting now

Enter Name

Test User (Guest) Join now ClICk Join
o 09 L @@ 5 Reaiteki®) Audio Now
Choose
Other join options your Audio
as required

Clx Audio off

Your computer will open the
joining meeting interface after
setup was done

Event committee will admit you
after clicking [Join Now] button



Clicking this option will open
the meeting in browser itself

Click Allow to give access to
laptop’s mic and speaker

< CcC O
0 RIS Th MBES )
teams.microsoft.com wants to

& Use your microphone

B teams.microsoft.com/_#/l/meetup-join/19:meeting_OWU2ZMIOTOtYzkOMCOOMzc2LTk3MmMtYzEQYmFINmNIZWYS5@thread.v2/0?con

X fortigate - Melaka.. %28 Manipal_Muar Forti.. | Maxis Business Hub @ Kiwire Admin

W Use your camera

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.




Choose your audio and wvideo settings for

Meeting now

Enter your name in the name
box

Enter Name

Event committee will admit you
after clicking [Join Now] button et User (Guest P Click Jor
ICK JOIn

Now

a@® o @P Rk Ao

Choose
Other join options your Audio

as required
C}x Audio off

For a better experience sign in or download the desktop version




Click this will open up join meeting interface on your existing MS Teams app

* Join the meeting as you
regularly do

Choose your video and audio options




Recommendations

Using a headphone connected to your laptop is highly recommended for better audio
throughout the meetings.
You can connect laptop to a TV for bigger display if you have the required equipment
(big TV, HDMI cable, etc).



Thank you

We would like to welcome you to ICON-IPEPC 2021 and hope you have fun and
fruitful learning experience

Please do not hesitate to contact our committee members in any issue or support
needed.

Thank you and all the best

#StaySafe



